
 

27 November 2023 

 

 

 

 

Chief Secretary to Government 

APPOINTMENT REQUEST FORM 

Personal Information: 

1. Full Name: 

• First Name: _______________ 
• Last Name: _______________ 

2. Contact Information: 

• Phone Number: _______________ 
• Email Address: _______________ 

3. Current Position/Title: 

4. Organization/Department/Division: 

 

___________________________________________________________

___________________________________________________________

___________________________________________________________

___________________________________________________________ 

Appointment Details: 

5. Reason for Appointment: 

Meeting 

Presentation Request 

Briefing Request 

Correspondence Reference 

General Inquiry 

Other (specify): 
_________________________________________________________
_________________________________________________________
_________________________________________________________
_________________________________________________________ 

6. Preferred Date and Time: 



 

27 November 2023 

• Date: _______________ 
• Time: _______________ 

7. Estimated Duration of the Appointment: 

• ___________________ minutes/hours 

8. Documents to be Discussed or Presented: 

Yes (Please attach) 

No 

Additional Information: 

9. Brief Description of the Purpose of the Appointment: 

____________________________________________________________________
____________________________________________________________________
____________________________________________________________________
____________________________________________________________________
____________________________________________________________________
____________________________________________________________________
____________________________________________________________________
____________________________________________________________________
____________________________________________________________________
____________________________________________________________________
____________________________________________________________________ 

Confirmation: 

I understand that submitting this form is a request for an appointment and does not 
guarantee availability. I acknowledge that the proposed appointment date and time 
are subject to confirmation by the Chief Secretary's office. 

Appointee's Signature: __________________________ Date: _______________ 

  
This Appointment form MUST be used at all times at the designated 
VIP/Front Desk at the Ground Floor Sir Manasupe Haus or at the request 
of the stakeholders. Effective from this date 28th November, 2023. 

  

AUTHORIZED BY:    IMPLEMENTATION BY: 

     

IVAN POMALEU, OBE      OCS MGNT & STAKEHOLDERS 

CHIEF SECRETARY 


